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B.oqo T-vrqil ftf+qrqo sf*oru,
qr'q Frqisq {i{srFl, (Tftq rr+q)

off,l-oio-{ ETgu, g*-fl tfl[qt-<, dcFts-226007

rrsr: WoV tofr-t{I/ sop-qRotffio / zots-1 e ffi62+qclrcf( 2018

orqlcq{Tftsr

soso rkrFfEr ftftcnqo qrFowr (vovo t{r) t qRqm{rcit d ffto-{q,
wfrHr, 1fsE r deJI 3TTgRir tg rll=f.D qfuqr (Standard Operating

Procedure) or ftErfwr

T-irqfl (ft{t-q w fro.rs) sTDft{q 20rc tl qThqn

T-rrqfl. (F=qqq gq fuf,K{) eTtsfuqq of qT{I-3 d cm.fd T-vrtrfEl frfuqlrfr
qrtrfi-{q t +1-wvo qffiq-qrcfi d rififi{q of q+qer fr .rS t t

GTDfuqq o1 qm-+ fr T-wvfl qffiqqer) d qfio-{q ig srrnfi nen eili{q w d
r+rq fr qfi qrfr r;unert nen sTmi or frqfqq fu-fl .rfl t I

sTDft{q +t qm-s fr i-{r d ln-q w qffiqn d q-$fi tg eHe{ d eil-d-{q A
qifrerr oerr qft{q q'ilq- q-{ qEfq o-Ei eieril GnA-fi fuwf, o-{i or ilfrqpq g 

'
srfufuqq at erRl-z q vMqfl 6 qq+1 fi Rml+d qlw +i qt, nFo-Eq gnr

sf{"n t sTel-qr Herq efffi o1 rl-{dfr w qffiqil o-t qfi{q frT{T o{i e1
q+qen B t

srqftqq qfi emr-r r i ffiaq d olqT oerT .nff of q+qeil fr .rS t t

cTBft'qq of ensr-3 e-r vdqq GrftRqq o1 qxt-sg d etq.lo, GTBft-qq of errql-+

o-r s-dqq srBF=qq of qm-oo d si-f,tra 6qil GTfufr{H d ea-q qlf+il-q} o-r sdTq
srfqfuqq of erm-or d erqtro q's+q t t

T-r{qil (ftqq-o \q f,df,K{) GTBfuqq of erm-zs d Gr<.fd sileqe{ o\ wmo-<q 6
qrqd) d riqr-f,{ fu v+nr< etfreTor dsrT Fdq-q a1 vlFilfl trffI o1 .rfr S t

rl-wfl (frqq-{ Tq ft-f,rfl) GTDF=qq qfr erxl-3z d Gr-fl.fd xl|fo-{q d {s
sThfufi qr q*rd GTft{ frtrd FFrq\ GTercrr f,qFl++i d wfuilrt d ereftq .rq-i e-qT A
ft-fnq d q-+q-{ t qrqq-gr+Fi w q-q-ffi qr eirtiHi qI T-qRl-qI sftfidf3it, f{fl
qrrrdr E), o) tt frtvT Fr.in o-Ei or STBo-R t d e6 eil{r{fr rrr$ Gil-{ td ft{qr
v+rrwr qrqRrfl qeii w qreaol€r +i t

oTBF=qq qfi erm-ea d Gi-fl.fd q6 q{{er * fu w|foqq @) qildET, eildftsi dsn

T-Htrril qft-o-afeii '.n crd .ri 6-6 ztrfu -: oftoE-q d tlE-*T fr us aIGTfu{H

oer E$d eieftq ftHd ffi dr frFqqt d erefi-q qr-Rfl GIetcII qIGI GTtrtfud ztr{i

a1 vlk *.ft t



| "z rtqr tt ergfu{q d vrfuTnT ol orqfqqq

{-rrqqr (ftqqq \q fuf,rr{) sTBfuqq zoro o1 eIT{T-2o d wFqrdt d ergrm

s-isr lT{on grsr eibfuqq d Hfuil-ii o) n-qro ot.os.2o1r fi q,Trft q{rql Tqt I soso

T-gqil frft=u-qo qlflffi-{q gKI eTq-ft no-flEz www.up-rera.in fu-+- zo.o7.2o1l 4)
qxxq a1 .ffi dr T-evil qffieqrcn darT T-r{trfil efiro-ofe\ d GrTqdr{{ qfiq-{

of q+qen ftqiFd at .rfr r t-sr erhRqq d nfuTnT d ergwn T-vrtrfEl qffis{ren
o-r r3.lr agil slqH o) fun ftrfr eTUfrqT d q-fi-o--{q gfrtrqd o-{i d sqe€q t
ffi gRT fr .rft rT-qqrett nel GTmi d eilEr-{ Tt tqqrT: qftfi (tnstant Registration}

of qqrerr frErfRd of .rfr | [-wvfl (fr{Tq \q f,df,K{) eftfr-qq zoto o1 qm-+ G
11 darT T-r{rrcr (frfuqqq gq fufirs) Frqqr+fr 2oi6 d ftqq-3 oel ftqq-+ A
Gr-fl.fd |qr q q-fruF.qq d fuq qen tffifi-tur +i d qvzil-fl ZfrRtra n n v+W qqqK
gq GTFr+q ti or q|fud qqF+ra ffid{ or t t

sT|fotsr ffi gM t{r fr qffiq-qnT d qfio-{q d rrqq qr swd qrqn fi
.rwf qr ZftTUf qq-{R ti gq GTqqfK GTtrds oTq-c)-s o-{i d Efu.ro soso lk-grtrIEl

frfrqlqfi ntrfi-{"r d o'rqfd-q sil-eq e@r: 840lt{r-nw{r-{d/ 2oi8-1g H-f, 07.05.

2018 gt-{r t-{ t q-fr-Ed qMqqrcr\ d ffiEqi gq qffiq{taT t rlqRro fu+v'T derT

eTFds vB-eTerqee oqi of qq{arr ftqffud of .ffi sil-{ et$uqf d GEitT q{ {+FI

fr-{flR fr rEFT fuqr rql R-{r6 o7.os.2o1l efi q-frEn q-f, qMs{rcn 24oo

(GrF.n-flT-2e12 qftq-eea) d q+rtel qH rc71 qffiq-flsii d qnier qqRrf, ffi
gt-{T f+rftrd qRfoT g-@ qqr fu-qT TzIT, 670 qffiqeru\ a) Wf derT 1132

qffiqqrcrT o) srRro sq t ffuerzerq$c fuqr Tirr I G]ar 116 qfuful g@ qqr o-Ei

d or+qE 16e qRh'rtTet) fr gfu-errerfs-c l-S fu?TI .rqr t eilq +zg qffio-qrcrt d
qda qRfoT g-@ qqr o-rd qffiqqtai d f,dflq qR-c/GTq$e o-{i d fuoe ot
B-q*.r fr TS fuqr rFr 

I

Gfqf,rsr elff gRr B0s0 trT o1 nq-qTnc q{ f,il-ffi d-}s md, ft-6-q

gffir, {m darT Trfl-{ oil-R t v+qF+rf, ft-d{"r .fr GTT}e q-S fttq q € d t

ffi arqr q|tffi-{q o1 nflil-{d w ffi+e or ilffifr eilB}s {td+< fr Tfr sTq-d}s

fuqlqvuBr
ero: t-sr sfuhqq dqT s0q0 T-rrqil (frRqrq \q ft-f,r*r) Frqql+fr zoto d

urfuqfi; 61 ergqr-f,{ gfrtr4a o-{ri darT Gr-qfrpT G eru tra qrrfit d Cdt o-I
qrqsT"r gfrRqd o-G d s{ilq t fltrfi-{q {fl{ q{ qRf6 ffirqr< qR}lq-{Bn d
q-g-f,-{ur, q{freTr, ffi+-srt qfufu neil GTqgEr d w*q-+r q FqrjHR qFrf, qfuql

frqiRd o1 qrft t:-
1. qffiqareit or {fto-sur
(r) sovo t-{ d ffitd w s}r}-r ilT ftffi qffi{r d qd+l fu eil+q-q fun
qd of Ev[ fr qMq-qrcn d go' rififrqq (rnstant Registation) o1 uwen orofuo
sqrcl t q+qiq of qrft t t



' '' (rr) qffis{r d qfim-{q fu Gilnfi qlw di oo qrfffi-{q fr no-+A n+}E Er<T

sTFnqq ogn fM d qlfuTrqt d ergvm ffid{ qen qffiqfl t qqF+ro M
Tq gTFIM o1 s-fteil of ut\',ft I

(rrr) qffiqqr q sqftro ft-flur ogn etffis uBftqq 6gil Fr+ql+fr d ergun ow

["f Eti qq sTfuftqq o1 qm-s d q;frEr-qi d ergrm ao-ffi e-+is o1 eil-cq d
GTTgI( w s+fuq t-{ d GEd<q d sqsrc arrqd|{q rififi qrl|ur-q-{ qfr qr6 d cilqt
qft o-q frfl qq'rlr 

t

0v) qRfqfl d qfi{q o-t erff{q qtw *i w rrqRro rftrq ulffi (competent

Authority) of soqo i-{ grtt ftffid drq-{q err$o$o w tifiqq sra-fi aerl sTms
frfu{d o-{r f,{q qt{,} Gil{ B-+ va (uar+o-r) +tqoq B-{S z frq d or-q{ qffie-ql
d sRr€T fr ffid{ gt-{T Tqd tiR--G wt=I, TEqd, T-sqfif eilR d t+Rr€T q

sil{otEq erfwl qlq of qN.ft | Heffi wffi ilT ftqfR-d z frq of er-dD fr eil-ql
q ti q{ fl-di fu{ B-€ frT<q qfua f,tqrgo-€{ (tia.+o-2) trqr qlg.r ffii qa

B-ds elil fu s-q-d gnr Grr.N z frq fr eil-qr BwrcI oEt fr qK, erqelT q6 qrql

qrgTr fu ffie{ gxr frq Td r+,fr GTffiq deT qa-49, fuToT sRr€I Herq wffi
d s+q t {ffiqT qEFr ori t t, s€ qq t eil-s qffism or do-s W o$tr-qd
t t soso t-{ gM q6 q.{ qr€Tq wffi of S-n-d en$o$o w *t ,fd wC t

(v) Hfufi{rr {fl( q{ qffi={q enA-fi qa ii q-fr Tfr o-M 3TQtcr qflq vlffi grtt

nRd Gil-qFdqi d GTrrrtq q{ q|[fo-sq o1 il6-ffi g-fi}E gM l]qRra ffid{ o1
g-trd er$o$o w fufuo eilqfu (rfdr{6-a) rs fu{ A eFil }Ra o-q fr qy.ft 

t

(vD wtrfi-{q K{ q{ Gil-a-fi d qftaq d frrq q6 fi tqr ww fu sqRro ffie{
d fusq t-{ q q-6-d t ft-ilfr qMqqrcii q ftrilft ffi ww g{ t Gil-{ srd sm
$ q q-fr-qd qR$rq-ftrT of T,Tft, qRu)-q-rT fr Rq w fui agn eiffi a1 R€Tfr
qqr t ? eH-{ oi qd gfrETq d.rT f,d t ffiEd qR}rqftri o1 Rerfr \{dq'r=m q

eti w qfifi d fuq snA-{q {+fiT{ TSr ftrqr w\Fr, q{g qfifi o-r srril{q ft-wfl
o-{i t Td ef+e{ d sfoq {d{ q{ qkn-a r]r{r$ o-r er+fl{ qEFT fuq wwr I

(vrr) ffiet ol sd{ de}vq.ro e}i w ilBfi-wr wq t Rlerq {fl{ q{ GEdE-d!-{<
qg-fi T+rrq qe qffi o-q frqr qt\'rr | ffid{ gM fteTiRd rr*rq {ftqr fr soq q ti
sr Bcd{ =T Eli o1 Rarfr q qfi{q Gnil{q ql ftEEt oq t+q wgql Gfl-t

qfifi g@ of rrq'f grq{|RT ntro-{q d qa ii qq o-q d qK'ft 
t

2. qmrfflr qRtrw-Ircif or {ftowr
T-rrtrfEr (ft=qq-{ 1'q fufl-s) eTBft=qq 2016 of er-{T-3 d qrFqr+ A Gi-j$r{

eil-{q)Erl qffiqqrcri or tifiqq fu-fr 31.07.201s dfr GTM eTI 3f{ ufufuqq o1

rrT{-3 qr sdqq ffifuqq of qT{T-se d ci-fl.fd Eo-s-ftq t t nFo-{q q ts
ffi qlw *ft r-6-ft d fu e}+d{ srgr Grrnilflf qR}rqn ot i-{ d qfifi TSr

o-rrcrr .rqr t t



'''' 
u ero: erfsftqq d nhil-+i ol ei-gq-f,q gBtr4f, osri oer eiltiftpi d frnl or

s{sTUT ghR-4d o.{i ig tt m+-d a1 Gilqqt{.r qR}rqqrcrT or dfio-qq gfrtrqa
ori d fuq frqr5-*rR q+teil ftqiRa o1 'ffi t:-
0) sqRr.r ffi o) sm.l)-{.t qffiqfl a1 B.osg t-gl of a-q-sr{c w dfio-sq o-{fi
d fuq T6 sTfuq ercrcN TEr=r fuqt qror t t

(rD qqRm ffifl Enr ffio 31.12.2018 ecn fteTiRa ffi{q T@ dsrT Bwft dUqT
q-qqRT eTei{o-s d sq ii q-*n e-{d qffiqqT d ffifi tg GrTtrfi fuqr qt q-fi-flr *
fuEr w GTf$frqq, Frqfl-{fr, qFffr qfuut (soe) nerr wftrfi-{q d erq g-s,Td sil-M d
ci-g{il{ Fitfq fufl * qd.n 

t

[rD ffieq gxr ffi6 o1.o1.2oig t R-+o 31.01.201s oo fuiiRo q$=fi g@ deil

ss+1 qR Xqr er-fl-fu ereiqo-s d sq t qqr o-t-d qffiqfl d qftrq ig srTilfi
frrqr ail efidT * fufl w erDftqq, 1:M, qrqo qfuq (son) ner flBfi-{ur d erq
gr+.rd Gil-M d ergv+n trq fuqr qr wd.n t

(rv) ffio 31.01 .2o1s d qe_qn ciTilt$-T qffiqqrGn d qfifi-{q qfr eUqn q$i rErq
of ur\'ft Gilr GTbF-qq d gqqd Hfuil-qT d elgvm qu-sr-cfo o-rffi of qtg.ft 

t

3. qffiq+eit d t'ftfi ffi ne{r cTffif 01 \'Fsfdr/sTqefiC'T
w|fo-sq d Gil-t{ fu{ifr or.os.2o1l e-r{I w|foqur n q-fr-Ed qRtrqqBrT ot

gRfoT ner er,q-gfuq o1 q+seil ftqfRd h1 Tfr t't iltrfi-{q d oT-qfd-q Gil-tgl fu{r-{
o6.o7.2ojs grql qMqql3r) d yBfu tg g@' qqr osi
2018 ffiF'dar fuflq qRe o-{i of rrqq {ftqr fu{ro 3i.or.2o1g ecr ffif, zbt Tft
efr t fuq qMq-qrcn q gBEq g.q' q+n furn qqt B, s+i gRfu.t or fuo-s ere fi
s-qf,eT t t

{-wqil (ft=q+{ \'q ft-f,R{) 3TDftqq 2016 dQtrT T-vrqil (fuFqq{ 1'q fu6rfl)
1M zoro d wfrqnT o-r sEq-f,q gfrRqd e-{fi, Grrqftdi derl GraI Fa qn-dt

d RE) or srqerq gfrtrdd o-{i d Bqtqq t qrB-fi-{"r {fl{ q{ sqq f+ar-tq-{<
qMq-qn) d gfutr r oerr crqgfuq tg frET5{il{ qcKsrT ftEliRf, of qrft t'-
0) eHe{ gxr f,ffo- 31.12.2018 efi qffiqfl d trfi{q gw o1 zo qfuq-d q-flRl
gRfoT g-@ d Es q qrrT o-{d qffiqqni t vrqRra fud{'r derl eTffis
il|fo-sur d o-rqff,q sil-evt ffi{ o7.os.2o1r g furlfuo qfleil d ergr+x gBd neil
GTqSc frrd qr rrod d t

(rD Td ri qBfu.r g-o. qqr o-si d oraqE vRfoT oer sTqgfu.r q o-S qrd frdud
of ,ft qRfoT agn errgFf et gR'qT ci-gq-q *.ft t

[rD fuqr-o 31.01 .201s d qrqn qq er-{q qRfr-T o1 gfr'qT r+ITkT oq fr qtgfr 
t

0v) fuq qMq-qrcfi ol qfio-qq R-{r6 o7.os.2o1l d qsqrd gsil. t ut fuqfr ft-{r6
31.01.201s t Td rT il{q VRtc.T Xtf ov fr q-ft t, B-q-d qr*f€I fr sc-o qtrqtfq

orffi++qr srqgsn of gfuqT wflffi-{q d o-rqfoq 3{i+gl f,fird or.os.2o1} A
rr+r-s(a) d er-gv+n Gi-g+q *ft t



"1 '
)' ' 

(v) wtrfi{"r {n{ q{ qlw ffii u Ad q Fr.fT +fu d o-q fr qnO-wn at Reft
or qfteT"r ori d q{akT qMf,qT or tifio-sq fuwfl o-Ei ql GraI Ers orrtfud o-{i
of orffi gfrRqd of qlq.fi 

t

(vr) fu+o 31.01.201g d qrfl-a B.oso i-{ fr q-fr-Ed qffiq-qten d f,ff{q ZfrT'f di
qr oT[uf t}i qr GTffiq ZFcWf ur eq'f *i w qfiqq ftwfl o{i d Hler-lilsl
GTDftqq d Eq.Td ulfttrnt d ergwn qu-s sil-tfufl o-{i of o-rffi a1 qt\'rft 

t

(vrD i-{ d +fd w qrqRro qMqn a1 F{rffi qF}rr ffid derT tgrd oilB}s
{ts+€ sTq-d-s ov} a1 rlqq-{ftfl fuq Ho 3: .12.2018 ecn ffid of qffi t
ffi swr.T Td Fdr-ri o1 fi.)-s ffid dqT silB& #€ sTq-frs o-{i tg
Fo 10,000.00 eugEq T@ t-q *Tr ei'q ilil{qrd e-.tr6 f,{r& 6 gwre d ftq qfu

{4r& Eo 1o,ooo.00 o1 qq t o-tro eTresn g_@ tq iln I

q6 qil{cTr 6GDIET y+1q t ar.1dft t

ridr{fr-Bqtffi-gqr{ |

rflfrq

(rrfrq EqR)
sIETIST

dqr \,=i ffifo s[trffi 
soso r-strfqT frF=o'qo wtr6-{'r

qfrfufr' ffifuT af q{npf G enqr{o o-rffi tg ifu'-
1. rgu vfuo, eilclrcI Tq qrf,fr cngqrq-3, soso qtrcr.t dcl=fs.l

2. Tgs v+fuq, srq{erlqil go @Fm fro-ru{ soso YTI{|q I

3. {{rlKl qu-€-dl-gftT, B((f{ q-tT 
t

4. rr+fkl fudrDoffi, scfl s-Aq't

5. Wq o]dqroo 3Tffi, frgstr/'ic{ frq'sr7q5fl \-trfs-t gwnfq-a ffi€
eTerrFA t

6. sTlclNT 3il-gffi, soso sTrclKr Yq f,dfi]-{{ qREq 
t

7. q-q-ar fttq-o, soso qrq NFro fufls fttn t

B. BqIEzIeT, HrrKT ft-o-rq qrD@-{q, sf,{ q-eel 
t

9. Trf{ Gl-gK, T-rrkT qrpq fulq, s<rq q-tgr 
t

ro. t{r q v-ffqd qrrsT frrN of r'ftq-d S-t-a er{o0o d gm
11. ersa aen q6Fi*, M ier.wrln€ {oftolgqo$oorno deII dcFrs +€{ |

12. s6rq-o fttq-o (furw) t{r o) t-{ of dq-nrqc w erqate o--{i }g I

r'\lB
(effiw

soso tr-wqqr frft=qlro vltro-{ur



(tfar+o-r)

Boso T-vrqsf frf,+qrro sfl*Flq,
qr-q Flfrqq sqern, (Tfi-{ ,r*)

ordloio{ Er-s{I, gtrqr *e<tqrc, dcFtrr-226007

7Xoft-kr /r+rcrTo / zota-1e ffio: tclqq 2018

qYil d,

gs fldqrf,o eTffi/Bqta&T

ftEq:- soso {-wqqr frftqrro qrtrfi{q (souo kD fr qRfrqqr (=Trq)

aFilrE snn{q err{o$o do ---- d qfifi $ srye1

fr enql sqEreT o-{ri frqrm I

q-+Eq,

ffifl fqrq{,/fr7ffi dt-{I wrrfq q qR*sfl
(qH) --- or t-sr eftfuqq of erm-s d effi.fd q$=+l fu erT+fi fuqr .rqr t t

sftFl oil-d-fi eil-$o$o io----- qr q-$=E-d or fuqr .q t t

ffie{ gxr e-rEd snilfi oen GTq-dlgs erffist o1 qfuqi Grrq-d gm soqo tgt
gf{r tr(d drrr gq er$o$o qq M sr rro-ft t oen gqft Fil-.f gq eil-$o0o

d qrtqq t ersr. Grqc)-s of cl vro-ft B t

silwd Gt-g-irr t fu qfifr-{q Gil-ilfi q-{ o-f eiqi 1T{ w qfreTor orro-{ GTTeIT

BqEK drq gq en$o9o d qnqq r) soqo t{ o) z frq d €i-q{ BqdcT o-Ed or
oq 6{1

ffiffi:_
ffi-gR Mrzfr/fiqn- d qawef G errqsqo o]ffi *g I

{{gIT



(dar+o-z)

B.oso T-vreqil frfrq|-rrf sfl*hwr,
vFq Fldq-q {i{,e]r{, (Tfi-q raq)

o[drf,ro-{ ETgw, grmr tE-{-qrE, dcr=rs'-2 26007

,zqoft-i-qrz / zots-1e ffio: qclftN 2018

+n q,

gw or$rrc-o srfi-flft /s-qIEzIeT

frqq:- soso T-sq<r frftqmo qrfuorrr (vouo kD fi qftqlsfl (il-q)

cr=TrrE srrifr err$o$o qo ---- d fft{q d swer
fr errql Bqelel 6{t-i ftq{61

q-6tdlq,

ffie{ M/*2ffi
(fl-q) --- or t-sr sThfuqq o1 trm-s d ci-f,.fd qfifi fu erilfi fu-fl .ril t t

vqcnl Gil-A-fi erdo$o qo----- w {fr-Eo o-q fr-ql .rqr t I

soso t{ d qa qio-- - ffifr grqr eilq$ Bqgffi qR+qil d @pTq
qpifl q-a d {fir-q fr erq-+ drq {q er$o$o d qqq t eTq-dr-fl Grfcqr Bqrrcr
o-rTi d fuq Gr-Jter fuqr .lur t r eilqd sftt ercqr B-qdeT q-S o-{-fr .1fr t r

eicl: \d(gfEl silq$ Gr-JitT t fu ETqr qRq}qfl qfi{q Grfnfi oerr s}q}-r gM
GTq-d)ts sTffisi or eTqi w{ q{ qfre+q o{d eTq-ft GTrsrT/Filq z ftq d eil<q

frfr-dd sq t B!"feI zF-{fi e-r ow of r gs Gr-qfu q GilTfrt 3rfqr q qlw e}i w qe

Hrrfl ql\'.r fu ffie{ f,qq qq f,ff{q oerr srmi d rrq-+r q erlqo\ o-}$ snqfu
TS t | il{rgwr{ ffid{ gr-tt fr .ffi rp++ oer. GTm d ernm qr q6 qmi gv fu
s+fkr ffiqT fr,mrg{rR dsrT tq S vq d-s {q od-&qd t, s0s0 t-{r gRr
qR+q-fl or q@qFr g-*rlol q.{ qE|{ o-q frqr wgrrT I

qfrfufr:-
ffie{ tgrd/+ftZffi- d rTqqraf gq Gil-ry{o offi tgl

ssfl



(*farqo'-31

qr','q ffiqq qr{etFr, (Tfiq Tqq)
ot-dl-oio-q ETS{I, g{|-fl e-fl|q|-E, Ftct=t\F-226007

dqt: /qoft-t-<l/

+qr E

ftqio':qqq{ zors

frqq:-

Mrza17ffi

soso T-sqqr frftqrro srtrfr{ur (uouo t{D fr qffiwqr (qH)
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